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Monthly Timesheet 
Please complete in black ink

Name 

Address

Client

Month Ending

Signature of Contractor

Client’s representative

Month Ending	

Day & date Basic Rate

(Days or hrs)

totals

overtime 1hr

totals

overtime 2 hrs

totals

overtime 3 hrs

totals

As acknowledgement and acceptance 
of the above stated terms and  
hours worked

NB: THIS FORM MUST BE COUNTER-
SIGNED BY AN AUTHORISED  
CLIENT REPRESENTATIVE

Please print


